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Introduction: what are we looking for in a Warden?

The Offering of Prayer

The ‘prayer feel’ of the House is of prime importance, and we are looking for a person with 
personal spiritual depth and broad experience in prayer.  The Warden helps to sustain the 
ethos of Christ-centred prayer, creating a space where people of any denomination or none
can respond to the holy and to the gift of silence.  At times the Warden, with others, will be 
involved in leading or teaching about prayer and silent meditation, in addition to his/her 
own discipline of prayer.

A Hospitable and Compassionate Presence

The Warden needs to have a relaxed openness and genuine interest in people, coupled with
flexibility and a sense of humour.  Welcoming individuals and groups (both those who 
know the Well and those who do not), hosting regular open afternoons, and dealing with 
inquiries and interruptions, can be a demanding task.  The Well is available for those 
searching for God, named or not, who often welcome the lack of institutional or 
denominational definition. This requires wisdom, maturity, discernment and generosity of 
spirit.  The post also requires the ability to balance boundaries between availability and 
privacy.

The Building

The House in which The Well is located is one of Bristol’s most historic buildings, dating 
from the fifteenth century. It is owned by Elsie Briggs Trust which is a trust of the Diocese 
of Bristol. The Diocese appoints a Management Committee to manage the House, which is 
subject to a quinquennial inspection by a surveyor approved by the diocese. At times, there
may be a programme of repairs following this. Whilst the Management Committee is 
responsible for supervising such repairs the Warden would be welcome to be involved. 

Furthering the Work of The Well

The prime purpose of the Warden is to enable The Well to continue and to grow as an 
ecumenical place of contemplative prayer, in accordance with the vision of Elsie Briggs, 
and to develop its activities in a creative way. With others, the Warden will help to promote
The Well and its resources within the local community and across the wider area.  

The job

Appointment

The Warden is appointed by the Management Committee on behalf of the Diocese. The 
Warden receives:



a. accommodation (in the Cottage, provided by the Friends of Elsie Briggs House),
including council tax, water, electricity, gas, building insurance,

b. an honorarium (paid by the Management Committee), 

c. and out of pocket expenses (paid by the Management Committee).

Probation and Review

There is a probationary period of six months. The warden’s role will be reviewed every 
month during the first six months and thereafter there will be an annual review.

The annual review will be carried out by two members of the Management Committee. As 
well as reviewing the work over the past year, the review will suggest projects for the 
coming year, and will review remuneration.

Notice Period

The notice period is six months on both sides.

Holidays and days off

a. The Well is normally closed during the month of August, and this is designated as a 
holiday period for the Warden.

b. The Well is normally closed on Mondays and, for the Warden, this is suggested as a 
day off. 

c. The closure period at Christmas runs from Christmas Eve to New Year’s Day 
inclusive.

d. The Well is closed for ten days over Easter.

e. A further two weeks holiday is to be taken, by arrangement.

f. There are no set hours of work, but the Warden is expected either to manage 
bookings throughout the week or to find volunteers to look after them.

g. The Warden is encouraged to make a Retreat or similar for a week each year, the 
cost to be treated as expenses.

h. Suitable training may also be undertaken; again, the cost to be treated as expenses, 
by agreement with the Management Committee.

The Well Programme

The Warden is responsible for planning and executing the three termly programmes 
during the year, and for advertising them (printed / email / website). Help is available 
through the Friends. Original ideas are welcome but a starting point is provided by 
previous programmes. 

Administration 

The post requires initiative and practical common sense.  The Warden is responsible for:

a. Planning and advertising The Well’s programme of events

b. The control of petty cash. Arrangements for handling property bills and cash income &
expenditure are made with the treasurer of the Management Committee. The warden 
is not responsible for direct fund raising
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c. The management of cleaning and minor repairs. Supervising the work of the cleaner 
(currently two hours per week). Carrying out minor repairs and arranging for the 
annual servicing of the boiler and fire extinghuishers

d. Prompt reporting to the Management Committee of problems with the property. Any 
problems with the accommodation should initially be reported to the Friends’ 
Committee

e. Co-ordination of bookings from groups and individuals wishing to use the House

f. Co-ordinating the activities of volunteers, in association with the Friends, in sustaining
the work of The Well and the registered Quiet Garden behind the two houses

g. Attending meetings of the Committee of the Friends of Elsie Briggs House, by 
invitation

h. Taking responsibility for people who come for quiet days and overnight stays

i. While under the sole supervision of the Management Committee, the Warden will also 
attend the quarterly meetings of the Management Committee to report on news, plans 
and developments in the life of the House; or if unable to attend in person to provide a 
written report (a written report is usually included, for the minutes)

j. There is a library and a book for recording lending 

Equipment

There is a landline (with answering machine), a mobile telephone, an internet router, and a
colour laser printer. A diary of bookings/visits is kept in the House. A laptop computer 
may be provided, as necessary. The termly programme booklet has been produced using 
Microsoft Publisher. For other documents  word processing software is used. The warden 
has an email address: (warden@thewellcentreforspirituality.org.uk), but the sending out of
emails for events is usually done by volunteers. 

Support and Accountability

The Warden will be supported by the prayers and practical energies of:

a. The Management Committee, whose members oversee the work of the warden, and 
are concerned with matters of policy, finance relations with the Diocese of Bristol, 
major repairs, council tax, insurance, and water rates on the House

b. The Friends of Elsie Briggs House, who run the registered charity (number 1064760), 
and therefore can reclaim tax relief, are concerned with volunteers, fund-raising and 
the upkeep of the Warden’s cottage

c. A suitable support person, who is provided by agreement – initially to meet monthly. 
The Warden may also wish to make additional arrangements for personal support

House for Duty

Prospect Cottage (No. 39 Church Road) is owned by the Friends of Elsie Briggs House, and
accommodation is under a licence from them and rent free. It has a ground floor with a 
small living room, kitchen-diner and bathroom. Upstairs there are two bedrooms, one of 
them small. The accommodation is for the private use of the Warden. A separate ‘Service 
Occupancy Agreement’ is made between the Warden and the Friends for this 
accommodation
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Honorarium

There will be a contribution towards living expenses, currently £170 per calendar month 
(£2040 per annum). It is possible for the Warden to work outside the House for some 
agreed times. The appointment would suit someone with an additional source of income. 

Safeguarding

An enhanced DBS (Disclosure and Barring Service) check is required in accordance with 
the Well’s Child Protection Policy. Subject to successful completion of this, the Warden will
become the Centre Safeguarding Officer (CSO) and undertake training as specified by the 
Diocesan Safeguarding Adviser. The CSO is also responsible for ensuring that volunteers 
are included in the appropriate safeguarding training. Bookings by external organisations 
also need to agree to the safeguarding policy of the Well (as published on the website).

Policies and Procedures

There are a number of policies and procedures that can usefully be consulted. A copy of 
each of these is kept in the House:

1 Safeguarding: policy (one page)

2 Safeguarding: policy and procedure

3 Safer recruitment: policy and procedure

4 Fair recruitment of ex-offenders: policy

5 Safeguarding children and code of conduct: policy statement

6 Working with children and young people: good practice guidance

7 Dignity at work: policy and procedure

8 Speaking out (whistleblowing): policy and procedure

9 Complaints: policy and procedure

10 Discipline and grievances: policy and procedure
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